Short Courses

We can offer you a range of short courses to support your
programme of Continuous Professional Development.

Our courses are delivered by experienced tutors in our
fully equipped training rooms.

ENGINEERING

One day courses

) * %

See our Short Course
brochure for full details

BUSINESS SKILLS

Effective communication

Making a presentation

Time management

Creative Problem solving

Meetings

Assertiveness

Reception and telephone skills
Certificate in Administration Level 2
Certificate in Administration Level 3
Certificate in IT Level 3

Certificate in Customer Service
Level 3

ILM Team member development

LEADERSHIP

Supervising an Office

Dealing with Conflict

Planning and Promoting Change
Developing People

Managing Projects

ILM Level 2 Award in Team
Leading

ILM Level 2 Certificate in Team
Leading

ILM Level 3 Award in First Line
Management

See our Short Course
brochure for full details

How to contact us

LETG Training
15 Putney Road West
Freemens Common
Leicester
LE2 7TB

Tel: 0116 255 1086
Fax : 0116 254 0091

Email Contacts

For general course
enquiries
enquiries@letg.co.uk

For apprenticeship
enquiries
sally@letg.co.uk

For general information
info@letg.co.uk

Website
www.letg.co.uk

Learning Solution
Programmes
for
Engineering
In the workplace



Apprenticeships

FACTS

Apprenticeships are available for anyone in your organisation
Funding contributions are available for learners aged 16 - 24 years at a variable rate, dependent on age and

programme

Apprenticeships in Engineering and Manufacturing are available in different pathways to reflect the skills required in

all aspects of engineering

Selecting an appropriate apprenticeship couldn’t be easier with a wide range of qualifications within each route
designed to ensure that each apprenticeship is tailored to suit your needs. The pathways available are:
Mechanical Manufacture (machining, fitting, production etc)

Fabrication and Welding
Mechanical Maintenance
Electrical Maintenance
Technical Support
Electrical Panel Building

There are two levels of apprenticeships for you to choose from, making apprenticeships a flexible programme to suit

all of your needs

Apprenticeship
Suitable for semi-skilled job roles with
routine work activities.

Advanced Apprenticeship
Suitable for fully skilled job roles with complex
work activities and a high level of responsibility]

and decision making.

Each apprentice undertakes a programme of basic skills training by attending our fully equipped training workshop.
Flexible programmes of attendance are available to suit your organisational needs.

All apprentices are required to complete a framework of qualifications, structured to enhance and develop both
engineering related skills and personal development skills to produce an effective and productive employee in your

workplace.

APPRENTICESHIP FRAMEWORK CONTENT

Apprenticeship

1 week induction at LETG - September
Initial engineering training :
Working safely in engineering
Working effectively and efficiently
Communicating technical information
NVQ Level 2 from a wide range available to suit the job role
Technical Certificate - 1 day per week (September - June) to
deliver underpinning engineering knowledge
5 Key Skills
Application of Number
Communication
IT
Working with others
Improving own learning (designed to improve the
personal effectiveness of each apprentice)
Employment rights and responsibilities (short project book to
be completed in the workplace)
Optional availability - 2 free short courses from the list

Attendance patterns available

Day release for the first year (September - June)

Advanced Apprenticeship

1 week induction at LETG - September
Initial engineering training :
Working safely in engineering
Working effectively and efficiently
Communicating technical information
Plus 3 additional units from a range available. Delivered at
LETG as part of the apprentices first year off the job training.
- NVQ Level 3 from a wide range available to suit the job
role
Technical Certificate - 2 to 3 years on a day release
programme dependent on learners prior academic results
5 Key Skills
Application of Number
Communication
IT
Working with others
Improving own learning (designed to improve the
personal effectiveness of each apprentice)
Employment rights and responsibilities (short project book
to be completed in the workplace)

Attendance patterns available for first year off the job
Full Time (10 months)
Block Release (3x8 week blocks)
Part Year (6 months full time)

National Vocational Qualifications

FACTS

A wide range of NVQs are available to suit the diverse range of skills found within the engineering industry
NVQs are practical based qualifications, assessed in the workplace against real working activities

NVQs are awarded to people who have proven their skills, knowledge and understanding within all aspects of their
job role

Level 2 NVQs Level 3 NVQs

Performing Engineering Operations Engineering Maintenance

Performing Manufacturing Operations Fabrication and Welding
Business Improvement Techniques Mechanical Maintenance
Mechanical Manufacture Materials Processing and Finishing
Fabrication and Welding Engineering Technical Support
Technical Services Engineering Tool Making
Engineering Maintenance Electric and Electronic Servicing
Materials Processing and Finishing Engineering Technology Maintenance

Electric and Electronic Servicing

Train to Gain

Funding available to support your organisation

Train to Gain is a new government funded initiative to support employers to upskill their existing
workforce.

If you have employees in your organisation who are aged 25 years or over and do not already
possess any level 2, or equivalent, qualifications then you may receive full funding to provide level 2
NVQs for each identified employee.

Free training !
Included in the Train to Gain package is 20 hours of free training! Choose from a wide range of short
courses to support the training and development of your staff and watch your organisation grow.




